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WELCOME
On behalf of the school community, thank you for being a part of our school family.

At St John’s Catholic Primary School, we aim to deliver a positive, safe learning environment
embedded in a culture that:

e lives out our calling to be a community of faith.

e values and prioritises effective teaching and learning.

e supports wellbeing for all.

e sets a clear standard for student engagement and behaviour through meeting our high
expectations.
promotes positive relationships among all members of the school community.
e emphasises the importance of being a part of a collaborative, professional team.

The Parent Handbook has been developed as a ‘point of truth’ for parents and carers, outlining
school practices, guidelines, and procedures. Parents must refer to this document for guidance on
school matters. If you are unable to find what you are looking for in this document, please contact
the school Administration.

Kind Regards
Nathaniel Rice
Principal

INTRODUCTION

OUR STORY

Catholic Education in Australia has existed for
over 150 years and was founded on the
belief that a complete education for young
people involves nurturing the whole child —
academically, socially, emotionally,
physically, and in their faith.

For over 100 years, a Catholic education has
been offered in Walkerston. Starting in 1921,
the Sisters of Mercy travelled from Mackay
to Walkerston to conduct lessons.

In 1924, the Sisters of Mercy opened St
John’s School. It was opened as a parish

19 Outside School Hours

school to educate the children living in Care Servcs

Walkerston and the predominantly Maltese
farming community surrounding it.

The unique community of faith developed by the Mercy Sisters continues today in an ever-growing
atmosphere of faith, prayer, and worship through rich, authentic dialogue. The school's success is
attributed to the close, complementary relationship among the staff, students, parents, and the
parish community.
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Today, St John’s Catholic Primary School is part of the Diocese of Rockhampton and is
administered by Catholic Education Diocese of Rockhampton.

WHO WE ARE - VISION, MISSION, SCHOOL EMBLEM AND MOTTO

Our school's Vision and Mission statements are core documents that guide our everyday life. They
have been developed in collaboration with the whole school community and are regularly
reviewed by the school Leadership Team and School Board.

Key aspects of these guiding statements include:
e We are a community of faith in the Catholic tradition.
e The Sisters of Mercy and their charism remain part of our school story.
e QOur school motto of “Love one another as | have loved you” is the foundation of our
relationships with others, where dignity and integrity for all are valued every day.
e Our School Virtues are the living essence of our Vision and Mission.
e The individual gifts and talents of each member of the community are celebrated.
e Teaching and Learning is valued and prioritised.

St. John'’s

CATHOLIC PRIMARY
SCHOOL

W : WALKERSTON

“To be a community of faith

who strive for love, honesty,

thankfulness and excellence
through teaching and learning.”

NMicsion Slatement

Inspired by the Sisters of Mercy:

At St John’s Catholic Primary School,
we try to be like Jesus in everything we do.
We aim to spread His message
of love to all those we meet.

With the help of our parents, teachers
and friends we try to do our best always,
using our virtues, and the gifts and
talents God has given us.

Catholic Education
Diocese of Rockhampton
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OUR PATRON SAINT - ST JOHN

St John was the son of Zebedee and brother of St James the Greater. He was an Apostle and
evangelist, being the author of the Fourth Gospel. In his Gospel, he refers to himself as “the
disciple whom Jesus loved.” The spirit of love permeates all the writings of St John. St Jerome
tells us that when he was an old man, the single theme of his preaching was: “My little children,
love one another.” When the faithful asked him why he did not preach on something else, he
replied that this was the Lord’s commandment and that if this is fulfilled, it is sufficient. He died
peacefully in Ephesus around AD 100.

SCHOOL MOTTO AND PRAYER

ST JOHN’S SCHOOL EMBLEM \

St. John's

CATHOLIC PRIMARY
SCHOOL

WALKERSTON

Sehesl Mefa

God our Father,
bless the community of St John’s:

WALKERSTON

The St John’s School emblem features a students, staff, parents and friends.
shield - divided into three ~sections. Help us to grow in strength as Christians
These sections represent the triad of
influences that underpin the education and be a good example to all.
at our school: Encircle us with your loving care.

* academic, May we grow in faith, and may

e sporting/cultural, and ] . d £l :

o spiritual esus’ commanament or love, to:

‘Love one another as | have loved you’
become deeper in our daily lives.
Amen

OUR MOTTO
The bottom of the emblem features our
school motto, taken from the Gospel of
St John:
“Love one another as | have loved you”.

SCHOOL VIRTUES

Inspired by our founders, the Sisters of Mercy, St John’s accepts four virtues that reflect this Mercy
character — Love, Honesty, Thankfulness, and Excellence.

Virtues are the very meaning and purpose of our lives, the content of our character and the most
authentic expression of ourselves. Students are exposed to these Virtues in many ways:

e Classroom lessons.

e During times of prayer.

e House Spirit days.

e Discussions about behaviour and how we treat one another.
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Service 7/ Commitment
Compassion . Perseverance

Generosity /. Leadership

~ Trustworthiness 7| Consideration
Forgiveness /| Kindness
/| Courage 7/ Respect
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STAFF LIST

STAFF LIST — 2026 |
Ny

=

Priest: Father James (Parish Administrator) WALKERSTON
Leadership Team
Principal: Mr Nathaniel Rice
APRE: Mrs Yoon Noy
APC: Mrs Shae Saunders
Classroom Teachers Specialist Teachers
Prep A: Miss Montannah Browne Physical Education: Mrs Sheena Craig (P to 2);
TA: Mrs Catrina Simpson Mrs Celeste Pastega (Yrs 3 to 6).
Prep B: Miss Calista Thorpe Technology: Mrs Celeste Pastega (Prep to Year 2);
TA: Mrs Carmel Scriha Mrs Ellen Grima (Yrs 3 to 6).
Year 1A: Mrs Candice Curran The Arts: Mrs Janine Mullenbach
Year 1B: Mrs Tiffany Wilton Leader of Learning: Mrs Dannielle Harmer (T1})
Year 2A: Mrs Sandali Woods School Counsellor
Year 2B: Mrs Natasha Freeman Ms Wendy Parker (W-F)
Year 3A: Miss Maddison Calman Inclusive Curriculum (IC) Staff
Year 3B: Mrs Amy Zarb/ Mrs Sarah-Jane Considine IC Teacher: Miss Helen Baisden
Year 4A: Mrs Tahlia Crowley IC Teacher: Mrs Tanya Hamilton (M-w; every 2™ Th)
Year 4B: Miss lorden Riggs Early Oral Language Support: Mrs Clare Hansen
Year 5A: Miss Emma Anderson Intervention Teacher (Prep): Mrs Tenille Galea
Year 5B: Mr Mitchell Casey Intervention Teacher: Mrs Sheena Craig
Year 6A: Mrs Hayley Kaddatz Intervention Teacher: Mrs Alison Muscat
Year 6B: Mrs Kristy Fitzpatrick TA: Mrs Bianca Bartolo
Administration Staff TA: Mrs Rhonda Bennett
Administration: Ms Daisy Sheppard (M-F) TA: Mrs Diane Blines
Administration: Mrs Belinda Grech (M-W) TA: Mrs Amanda Bostock
Finance Secretary: Mrs Michelle Fry (M) TA: Mr Riley Chapman
Finance Secretary: Mrs Tanya Bridson (T-F) TA: Miss Tiana Craig
School Officers TA: Miss Taylah Hayles
Facilities Co-ordinator: Mr Dean Zellar TA: Mrs Kylie Hinschen
Library Co-ordinator: Mrs Michelle Mugliett TA: Mrs Courtney lenner
Tuckshop Co-ordinator: Mrs Julie-Anne Dowton TA: Mrs Lou Kidd
Tuckshop Assistant: Ms Laura Pannowitz TA: Mrs Brooke Marlow
Cleaner: Mrs Lorraine Ebarita TA: Mrs Natasha Matsen
Sports Coordinator: Mrs Lou Kidd TA: Mrs Sara Patterson
WHS: Mrs Diane Blines TA: Mrs Rachelle Paton
Career Assistant Program (CAP): Miss Rorie TA: Ms Nikki Pearson
Anderson TA: Mrs Rebekah Pietzner
TA: Mrs Rachael Springis
TA: Mrs Raelene Stevens
TA: Mrs Brook Walding

Teaching staff on leave: e
Mrs Jorden Alexopoulos < Catholic Education

. Diocese of Rockhampton
Mrs Jessica Kronk
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DAILY ROUTINE

TIME ROUTINE
8am Before school
It is strongly encouraged that students are not on school grounds before 8 am. Students, under the
supervision of their parents, are to gather in the Prep/Year 1 eating area or the Year 2/3 eating area
under the sails (not past the last row of seats near the Dutton St entrance). Parents and students ARE
NOT to gather outside of prep, on verandas, play spaces, or outside of classrooms.
8:15am Supervision commences, and the school office opens
The school administration office opens. Students and families are dismissed from the gathering areas
and move to classrooms to put their bags away and prepare for the day. Students are allowed to play
handball in the MPA. If they are not in the MPA, they are in classrooms preparing for the day but not
gathering on verandas. Bags need to be taken to classrooms before playing. Students are not to wait
outside of classrooms before school.
8:30 am Transition bell
Move to rooms/toilets/drinks; line up outside classrooms.
8.35am Morning session — class commences
ALL tuckshop orders in by 8 am — Monday, Wednesday, Friday. Rolls marked via Teacher Kiosk by 8:45
am (reminder bell at 9 am). All class trays are to be taken to the office with any notes or messages.
10 am Snack break
Students have a short 10min snack/fruit break. This might include a Positive Primer. No play.
11:15 am | First break — Eating (10min)
Teachers on duty are to monitor students for clean areas/use of bins, and that students are sitting on
seats or at tables where possible. Eating areas must be clean before students are dismissed for play.
e Prep and Year 1 eat at tables near the staffroom
eYears 2-3 under the sails
eYear 4-6 eat outside of Year 6 classrooms
11:25 am | First break — Play (12min)
Teachers going to this duty should check in with the Eating duty teacher to ensure a smooth transition
to play. Students can purchase ice blocks from the tuckshop and then sit in their eating area to
consume them (first break and only on tuckshop days). Areas for play:
eThe Inclusive Curriculum room and Library are open, on most days, for quiet play, work, and board
games. Students are to check the room is open before commencing play.
e Prep/1 only on prep playground, sand pit, lego table, eating area etc.
eYears 2 — 6 have a roster for areas they can access for eat play break — playground, playing fields,
MPA, Hall activities, other interest groups.
11:37 am | Transition bell
Go to the toilet, get a drink, collect belongings and move to the gathering area.
Lining up: Prep and Year 1 eating area, Years 2-5 at MPA, Year 6 outside of classrooms
Teachers collect their class as soon as they arrive in the area.
11:40 am | Middle session
Instruction time
1:00 pm Second break - Eating (10min)
Same as first break
1:10 pm Second break — Play (20min)
Same as first break. Years 2 — 6 refer to the play roster for changes.
1:30 pm Transition Bell
Move to lining up area / toilet / drinks
1:35 pm Afternoon Session
Instruction time. Complete afternoon roll call
2:55pm | Dismissal
Supervision commences: Students are to go to their parents if on the school grounds, or go to the Hall
for collection. Students should not leave the school grounds via the church or Dutton St on their own.
Bus supervision (by Leadership Team/Inclusive Curriculum): Roll is marked, and duty ends.
3:15 pm All students and families are to leave the school grounds. Any remaining students are brought to the office for
supervision and parent contact.
Children of staff who work beyond the end of the school day are to be with their parents in appropriate areas e.g.
classrooms, office etc.
Tuesday — Staff meeting commences.
7

St John’s Catholic Primary School, Walkerston
Parent Handbook — 2026




LEADERSHIP TEAM

The school Leadership Team consists of:
e Principal: Mr Nathaniel Rice
e Assistant Principal Religious Education: Mrs Yoon Noy
e Assistant Principal Curriculum: Mrs Shae Saunders

The Leadership Team works collaboratively and strategically to oversee the school's
administration. The aim of the team is to develop and implement the School Improvement Plan
(see later in the handbook) and other areas of strategic oversight.

The Leadership Team are also a support contact for students, staff and parents in times of pastoral
need. The Leadership Team spread their support across three cohort groups:

e PreptoYear2: APC

e Years 3 and4: APRE

e Year 5and 6: Principal

OFFICE HOURS
The School Office is open from 8.15 am — 3.30 pm Monday to Friday. Our office staff can be
contacted by calling 4994 8280 or sjiwa@rok.catholic.edu.au.

ADMINISTRATION
ABSENCES — STUDENTS
Parents are to advise the school of any student absence by logging it in the Parent Orbit app (this
is our preferred method). Student absences can also be logged by calling the school after 8 am
(49592445) or sending an email to the school — sjiwa@rok.catholic.edu.au.

There are six options for student absences (in Parent App):
e Appointment, event or services.
e Family.
e Holiday.
e |liness and medical appointments.
e School avoidance or refusal.
e Other explained reason.

If a student arrives after 8:35 am, parents must sign them in at the office. If a student is leaving
early, the parent must sign them out at the front office. Between 9.30 and 10 am, an SMS is sent
to families whose attendance is noted as “Unexplained Absence”. Habitual, unexplained absences
will be discussed with parents. Unresolved matters are referred to the Department of Child
Safety.

ABSENCES/STUDENTS WHO ARE SICK

Students should be excluded from school if they continue to display signs or symptoms of illness or
are advised by a medical professional. To help families make informed decisions about when to
keep children home from school due to illness, we've attached the Time Out poster from
Queensland Health.

This resource outlines common illnesses and provides guidance on how long children should stay
home to recover and prevent the spread of infection. We encourage all families to read the poster
carefully. If you have any questions, please don’t hesitate to contact the school office.
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ABSENCES DUE TO FAMILY/PERSONAL REASONS

If a child is absent from school due to personal/family reasons (i.e. family holiday during term
time), teachers are under no obligation to provide schoolwork to cover this period of avoidable
absence.

There may be instances of pre-planned extended absences (generally scheduled medical
procedures with recovery time, or a family holiday). In these circumstances, where the absence is
known in advance and the period exceeds 10 consecutive school days, notification, if possible,
should be received from the parent/caregiver before the absence. Scheduling medical procedures

and family holidays during school holidays is encouraged.

Every day counts

MOST STUDENTS
ATTEND SCHOOL EVERY DAY

EVERY DAY AT SCHOOL

COUNTS

It’s important that children are at
school all day, every day

OK reasons to stay home
from school

e sick O natural disasters

Missing even 1 day can make a
difference

Missing
more than
ayear of

1 day off

school each
fortnight

learning over,
12 years

Each day’s learning
g builds on what has been

Department of Education, Training and Employment
2

™
1
N -

ATTEND ALL DAY, EVERY DAY

may
relate to

2-3

scale score
points *

“Based o bisiereal date.

What parents can do

Promote

the Getto Read
know the the school
newsletter

importance
of school

learnt before iz Askabout Volunteer

It's NOT OK to iy @ “host

skip school to Good attendance begins in Prep

shorp, sleep in, finish an It’s where . . o

assignment, go on holidays @) good habits Get involved in your child’s school
2] (3) begin

I For more information I Go to the Every day counts website: http://education.qld.gov.au/everydaycounts/

Great state. Great opportunity.

Government

ABSENTEEISM

At St John’s, we expect children to arrive at school on time each day, as this is a very important
habit to develop early. Absenteeism, along with continued late arrival or early departure, can
predict poor attendance throughout the school years. Missing 10% of school (approximately 20
days) may negatively affect a student’s academic performance.

The principal or delegate will follow up on chronic absenteeism or habitual late arrivals/early
departures, which could be referred to the Department of Child Safety.

ACCIDENTS AND INCIDENTS

If a staff member, student, or anyone attending the school is injured or involved in an accident or
incident, they must be referred to the Administration office, where the First Aid Officer will assess
them. If the circumstances are more serious, a representative from the office will come to the
student or an Ambulance can be called directly.

Incidents that require the person to attend the hospital or have an ambulance called require the
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completion of an Immediate Notification form to Catholic Education Diocese of Rockhampton
(CEDR). This is done in conjunction with the Administration secretary. Follow-up on incidents and
accidents may also require the support of CEDR WHS staff.

ALLERGIES

Some staff and students at our school are highly allergic (anaphylactic) to different foods and
substances. When the school is made aware of these high-risk health issues, risk management
procedures are added to the sick bay wall. While we cannot say the school is free of foods or
substances which may cause anaphylaxis, we encourage staff, students and parents to be aware
that foods like nuts may cause a severe reaction. Parents of students with anaphylactic or other
serious health conditions must contact the school office as soon as the diagnosis is given. All
medication must also be provided to the office for appropriate administration and storage.

ARRIVAL AND DISMISSAL — STUDENTS
Student supervision is provided from 8:15 am to 3:15 pm each school day.

ARRIVAL/BEFORE SCHOOL

In the morning, if students and parents arrive before 8:15 am. All students, parents/carers, and
younger siblings are to wait under the Prep / Year 1 eating area or the shaded area of the Mercy
Garden. No other areas are to be used as gathering points. Families gathered, and their children,
are not to run around (including the library veranda and ramp), play with equipment, or use the
Lego table prior to 8:15 am.

At 8:15 am, a bell will ring to commence supervision. Students are to wait for the supervising
teacher to dismiss students and parents from the gathering area. Students are to take their bags
to their class racks, then either play under the MPA (mainly years 2 to 6) or enter their classrooms
if a teacher is present. Students should not gather on verandas in the morning.

At 8:30 am, the first bell will go, signalling for students to move to their classrooms and line up
outside to wait for their teacher. Instruction starts at 8:35 am.

DISMISSAL/AFTER SCHOOL
At the end of the school day, students are dismissed and are to leave the school grounds:
e Bus area — this is near the tuckshop gate and is marked off by a teacher.
e Hall waiting area — this area, on the steps of the Hall, is supervised by a teacher until 3:15
pm. Students are to sit in this area and be on the lookout for their car or parent.
e Parents waiting around the school grounds.

Students are not allowed to:
e Play games, run around or use equipment (playground, sports equipment) at this time.
e Leave the school grounds via any other gate (church, Dutton St, Prep gate, bus gate, parish
yard gate) or go to a car without a parent or carer supervising them.

Students are not allowed to leave the grounds from arrival at school in the morning until
departure in the afternoon unless a parent or carer signs them out at the Administration office. If
a student arrives after the second bell at 8:35 am, parents must bring them through the office and
sign them in. If a student is leaving early, a parent or carer must sign them out through the front
office.
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ASSEMBLIES

The whole school gathers for assembly in the Hall on Monday morning, commencing at 8:40 am.
Our School Leaders lead assemblies. The assembly includes the School Prayer, Student of the
Week awards, birthdays, messages, the Mission Statement and concludes with the National
Anthem (standing). All staff and community members are welcome to attend the assembly.

See AWARDS — STUDENTS for details about these presentations.

AWARDS - STUDENTS
Students are acknowledged with various awards throughout the year:

e STUDENT OF THE WEEK (SOW) AWARDS: Each week, ONE or TWO students from each class
are awarded a Student of the Week Award. Teachers choose someone from their class for
the award based on a range of personal, social, academic, and spiritual achievements.
Where Monday is a public holiday or a pupil-free day, rescheduling of SOW award
presentations will be communicated.

e VIRTUES AWARDS: These awards are presented once a term in the last week of the term to
ONE or TWO students from each class who have demonstrated the Virtue for the term.

e CATHOLIC EDUCATION WEEK AWARDS: Handed out at assembly during Catholic Education
Week to ONE student from each class who demonstrates our Vision and Mission
Statement, Motto, Prayer, and Virtues. The APRE organises this.

o AWARDS CEREMONY: On the last Monday of the school year, an Awards Ceremony is held
to acknowledge the academic, cultural, spiritual, and sporting achievements of students
throughout the year. Year 6 students are also presented with their Year 6 Certificates as
well.

Award of Academic | Year 6 student; highest achiever across RE, English, | 1 (or more
Excellence Mathematics, Science, HaSS. pending
results)
Sportsperson of the | To a Year 5 or 6 student who accumulates the most 1
Year Award points across the sporting year based on all levels of
school sport
Nadia Rafaldi Year 6 student who exemplifies the virtues and 1
Award gualities of past student, Nadia Rafaldi.
Art Competition — | Open competition — awarded by the judge 1
Judges' Choice
Art Competition — | Open competition — most popular art piece judged by 1
Peoples’ Choice the community
Art Competition — | Open competition — awarded by the judge Multiple
Highly Commended

BEHAVIOUR STANDARDS — STUDENTS

At St John’s Catholic Primary School, the CEDR policy Student Engagement for Learning and
Behaviour Support guides our school-based practices. For student success to occur, we aim to
deliver a positive, safe learning environment embedded in a culture that:

e lives out our calling to be a community of faith.
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e values and prioritises effective teaching and learning.

e supports wellbeing for all.

e sets a clear standard for student engagement and behaviour through meeting our high
expectations.

e promotes positive relationships among all members of the school community.

Three key understandings must exist for this culture to occur:
e Teachers can expect to teach.
e Students can expect to learn in a safe environment.
e Students take responsibility for their words and actions.

Any person whose behaviour interferes with the rights of another school member will be
supported to reflect on their actions and take responsibility for them.

Student success depends on consistent, clear routines that allow them to learn, engage effectively,
be active participants in their learning, achieve their goals, and act safely.

Our Vision Statement, Mission Statement, and Motto have shaped the development of our
school’s Virtues.

Our Virtues establish consistent and transparent expectations and a sense of safety, as students
know what is required to be a positive, engaged, and respectful member of the school community.
These high expectations also clearly communicate a belief in their potential to succeed and give
them a sense that people expect the best from them.

By striving to practise the school's Virtues every day, students learn how to be Christ-like in their
words, actions, and mindset.

We bring meaning to the Virtues through our School Rules.
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The rules outline student rights, responsibilities, and what we do as a school community.

BLUE CARDS — PARENTS AND VOLUNTEERS

From 20 September 2025, parents volunteering for an activity their child participates in generally
will not need a blue card. This exemption will be standardised across all child-related employment
activities. It allows parents to continue to participate in activities with their children.

There will be instances when parents need a Blue Card. Parents and volunteers who are unsure
about the regulations and guidelines relating to activities should contact the school office.

Further information regarding parent responsibilities and blue cards can be found on the
Queensland Government website.

BOOK CLUB

Parents may order children’s book club books directly from Scholastic Book Club. Each child will
receive an order form twice per term. It is preferred that orders be placed online via the website
above. Information relating to the Book Club will be delivered via the school newsletter.

BOOK LISTS
Book lists are reviewed in Term Three of each year by the APC and the current year level teachers.
Families have three options when purchasing items for booklists:
e Families can use the school-arranged local company (Jumbo, Sydney St).
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e Families can take the generalised booklist into a local newsagency to be filled.
e Families can source and purchase their own requirements, as long as these items
meet the guidelines of the booklist.

Booklist information is made available to all families in Term Four via paper order form and on
Parent Lounge/School app. These are also accessible year-round on the school website.

BUDDIES

During the year, our Prep class and Year 6 students come together for various activities as part of
our Prep Buddies system. Buddies are a great way for our Year 6 students to show leadership in
the school, form relationships with younger students, and mentor them in activities like play,
games, reading etc.

BUS — STUDENTS

Students catching the bus (Trans North) are to wait outside the tuckshop at 2:55 pm for pick-up. A
member of the Leadership Team or Inclusive Curriculum marks the role and checks students onto
the bus. Behaviour on buses to and from school should always mirror expected school behaviours.
Issues relating to bus behaviour are to be reported to the bus company and the school.

CAMP - YEARS 5 AND 6
Both Years 5 and 6 attend educational camp experiences. All students understand that they must
earn this privilege through hard work and acceptable behaviour.

Year 5 attend 3 days / 2 nights at Kinchant Dam Outdoor Educational Centre.

Year 6 attend a 4-day / 3-night stay at the Yeppoon PCYC on the Capricorn Coast.

CLASS PLACEMENTS
Class groupings at St John’s are formed to provide a learning environment that best meets the
needs of the children. The following factors will be considered when forming class groupings.

e Teachers’ professional judgement.

e Gender balance.

e Sibling placement.

e Separation of students who do not work well together.

e Friendship groups.

e Equitable distribution of academic achievers.

e Parental concerns.

Parents are invited to submit their feedback for consideration. Any requests received are
considered fairly and with the overall best interests of the cohort in mind.

Significant effort goes into balancing our classes and meeting the needs of all our students.
Students are not moved once classes are set. Class groupings will be published in the final week of
Term Four.
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CLASSROOM MAP

CLASS TEACHER Mrz Tanya Hamilton (M-W) CLASSROOM PLACEMENTS - 2026
Mizs Helen Baizcen
Mrz Clare Hanzen
Tenille Galea Assembly Areas after lunch
Mrs Sheena Craig ¢ Prep and 1 (eating area)
Mrs Alizon Muscat * ¥Yr3to5 (MPA)
Prep A Mizz Montannah Browne Hall Stage Mrs Janine Mullenbach * ¥r6 (outside of classrooms)
(61)
Prep B Miss Calista Thorpe IT Support TBC (**Letter/Number = classroom i.e.G1 =Prep A}
(€2)
Year 1A Mrs Candice Curran Visiting Specialists Mz Wendy Parker (W-F)
(F1) School Counselior Mrz Ksrlie Tatchell (T)
Year 1B Mrs Tiffany Wiiton Lunchtime activities
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CODE OF CONDUCT - PARENTS

St John’s aims to nurture students in ways that provide them with opportunities to become
successful young people. For this to occur, we require the cooperation and support from all
families and community members.

All school community members (including students, staff, parents, and the wider-community)
have the right to be safe in the school community. Right relationships are at the core of the
mission of CEDR schools, including St John’s, and every effort will be made to maintain a safe and
supportive work and learning environment for all.

With this right comes the responsibility to be accountable for actions that put at risk the safety
and/or well-being of others.

St John’s is committed to developing a culture based on mutual trust and respect. We the highest
standard of practice in dealing with others and encourage the establishment and maintenance of
right relationships. Above all, we aim to protect and support the dignity and integrity of each
person.

Catholic Education Diocese of Rockhampton has a document, Right Relationships Parent Code of
Conduct, which guides the community to have and maintain strong supportive relationships.

COMMUNICATION WITH THE COMMUNITY — PARENTS
The key to all good relationships is good two-way communication. Our school aims to ensure that
all matters are communicated clearly and in a timely manner. There are several key methods for

communicating with the school community.
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PARENT ORBIT APP

St John’s uses the Parent Orbit app as its primary communication channel
between the school and parents. Downloadable from any app store for
any device, parents add their Parent Lounge code to log in. Services
delivered via the app include newsletters, notifications of school events
or alerts, permissions, a calendar, payment of fees (school fees, other fee
payments), updating personal details and student information, accessing
student academic records, recording absences, and booking parent-
teacher meetings. If you need any support with this function, please
contact the school office.

ParentOrbit

SCHOOL NEWSLETTER
A school newsletter is distributed via the school app on a Wednesday during the first week of
every term and every even week thereafter.

SCHOOL WEBSITE
Our school has a very informative website that provides valuable information to existing parents,
prospective parents, and students. The school website is http://sjiwarok.catholic.edu.au/.

EMAIL
Teachers and parents will use email as a means of communication. See Right to Disconnect to
understand staff protocols around communication times, etc.

SCHOOL FACEBOOK PAGE
Our school has an official Facebook page — St John’s Catholic Primary School, Walkerston.

COMMUNICATION WITH PARENTS
Parents are strongly encouraged to develop collaborative relationships with their child’s classroom
teacher.

PARENTAL CONCERNS

In the first instance, all matters should be referred to the class or subject teacher. While parents
may seek advice from a member of the school principal or leadership team on how to handle a
concern, the Principal or Assistant Principal will not discuss classroom concerns with a parent
unless the parent has first discussed the matter with the relevant teacher. Parents with concerns
regarding their child are encouraged to schedule an appointment with the relevant teacher.

It is not acceptable for parents to expect to take the teacher’s time when the teacher needs to be
with their class. This includes when the bell rings at 8:30 am.

Teachers can expect to be treated with respect by parents, and teachers are expected to treat
parents in the same manner (see Code of Conduct — Parents for details).

If the matter concerns a teacher assistant or school officer, please direct it to the appropriate
leadership team support member.

PARENT / TEACHER MEETINGS
Parent/Teacher Meetings provide teachers and parents with an opportunity to discuss the
student’s progress, any areas of concern, and identify future goals. These meetings foster strong
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relationships between parents and teachers and help prevent minor issues from escalating over
time.

Parent/Teacher interviews are offered in 15-minute time slots. Scheduling of these meetings are:
e Term 1 Parent / Teacher interviews — generally in Week 8 to 10.
e Term 3 Parent / Teacher interviews — generally in Week 6 to 8.

WRITTEN REPORT CARDS
Formal student reports are issued at the end of each Semester. Parents are invited to request an
interview with the teacher if they have concerns. Teachers may also wish to request an interview
with parents at this time.

COURT ORDERS
Unless the school has written, court-authorised instruction to the contrary, both parents are
assumed to have equal responsibility for their children.

Subject to any court orders, we will always seek to act neutrally and transparently with both
parents. In this sense, the school will not “take sides” between parents and will only disclose all
information relating to the student, their education and their needs to both parents.

Additionally, note that the school is not a decision-maker in disputes between parents. The school
is here to educate students and has no capacity to resolve the conflicts between the two parties.

ENROLMENT

The school strives to be open to all who seek our values. Parents and carers are welcome to
contact the school Administration to discuss enrolment needs. Following this, an online enrolment
application is to be completed for each enrolling student.

Before any application can be considered, the following conditions must be met:

e Parents/Carers must be prepared to accept the conditions of enrolment fully in respect to
each child. These conditions will include (but not be limited to) a willingness by
parents/caregivers for their child to participate in formal religious education classes and
other religious practices of the school.

e A commitment to payment of school fees and any Specific Purpose charges beyond the All-
Inclusive school fees. Signatories on the enrolment document a liable for these fees.

e A copy of the birth certificate must be provided. The school will arrange for copying the
original documents where required. It should be noted that it is a legal requirement to
sight original copies of the birth certificate.

e Any additional documents — immunisation history, specialist or allied health information,
sacramental documents.

e Children entering Prep must be five by 30 June in the year they are intending to start.

Please see the CEDR Enrolment Policy for further information. A $30 non-refundable enrolment
fee is charged to all families upon application for enrolment.

Once received, the information will be reviewed by the principal. From here, an interview may be
offered to the enrolling student; however, an interview does not automatically guarantee
enrolment. Since the school exists to serve the parish faith community, preference for enrolment
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will be given to Catholic children whose family worship life is centred in one of our Catholic
parishes.

Children of other faith backgrounds are welcome, provided there are places, and it has been
established that the parents making the application can support the ethos of this school and that
the Catholic identity of the school is not compromised.

EVENTS AND CELEBRATIONS
The school celebrates a variety of events, masses, and community days throughout the school
year. While not exhaustive, this is a general list of things the school supports:

Term 1
Welcome Event — week 1. Opening School Mass. The parish runs Hoy on the
Parent Engagement Night — Ash Wednesday. second Tuesday of each month
week 3. Way of the Cross/Easter in the school hall.
Bishop’s Inservice Day, which is | celebration.
a pupil free day — February.
Caritas/Project Compassion
Lent activities — from Ash
Wednesday onwards.
Parent/Teacher interviews —
weeks 8 to 9.
Term 2
Under 8s day (term 2). Anzac Day prayer assembly Anzac Day march.
St John’s feast day mini-fair Mother’s Day.
and games. St John’s feast day mass.
Term 3
Diocesan School Challenge Cup | NAIDOC liturgy.
—under 12 rugby league and Catholic Education Week mass.
netball carnival. St Mary of the Cross MacKillop
NAIDOC Week cultural day feast day mass.
Catholic Education Week — last | Feast of the Assumption.
week of July. Father’s Day
Book Week and Book Fair.
Term 4
Eisteddfod. Month of the Rosary (October). | St John’s Parish Fair (first
Day for Daniel. Remembrance Day prayer. weekend of November).
World Teachers Day. All Saints Day mass. Remembrance Day service
Christmas Carols — week 8. End of Year Thanksgiving Mass | (Year 6 students only) at the
Year Six Rite of Passage events | on the last day of school. Walkerston service.
(see later in the handbook).

FACEBOOK — SCHOOL PAGE

St John's has a school Facebook page that serves as an information portal for parents and carers
and also acts as a school ‘photo album’ of recent events. Our Administration staff and Leadership
Team administer this page.
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FEES AND LEVIES

Information on the All-Inclusive school fee and the School Building Fund (both set through CEDR
structures) is sent home to parents in Semester 2 each year and is available on the school website.
Fee schedules are reviewed and set by CEDR and published in advance of the forthcoming year.

The All-Inclusive school fee covers the school's curriculum offerings, and the School Building Fund
supports the capital costs of providing contemporary, educationally engaging spaces for our
students and staff.

We do offer some activities that fall outside the school's curriculum offerings, which will be
charged as Specific Purpose Charges. Examples might include student participation in extra-
curricular activities: Challenge Cup, district sports, Cultural events — Rock, Pop, Mime, etc.

School fee accounts are processed each term, usually during the second or third week, and are
emailed to the email address provided to the school. Signatories on the enrolment agreement are
financially responsible for the payment of fees. Split billing is not considered.

Accounts must be paid in full by the due date shown on the fee statement unless an approved
payment plan arrangement is in place. Parents wishing to pay school fees by instalments can
apply for a payment plan via the Finance office. Payment plans can accommodate weekly,
fortnightly or monthly instalments, electronically or via the finance office. The due date for
payment is two weeks after the issue date. Our principal will consider applications for school fee
concession for families experiencing financial hardship who provide appropriate supporting
evidence.

School fee accounts are handed over to our debt collection agency (which is used by all Catholic
schools in the diocese) when parents/guardians:

A. Refuse to pay full fees or arbitrarily choose to pay part of the fees and
B. Refuse to complete a school fee concession form and
C. Refuse to contact the principal.

FIRST AID AND SICK BAY
Our Administration staff are designated First Aid Officers.

The student sick bay is in our Administration office. Sick bay is for students who may feel or be
unwell. NO medication is administered to a student unless the parents have filled out a medication
request form. Please note that only prescribed medications are administered at our school. All
medication requires a chemist's label to be secured on the medication. All students who present
at the sick bay will have their temperature taken. If it is in the normal range, a student will be
rested in the sick bay for approximately 10 minutes and then re-assessed. From this point, they
will either be sent back to class, or parents will be contacted to discuss their needs or to pick up
their child.
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FREE DRESS DAYS

During the school year, Free Dress Days are held as either fun community events or fundraising
opportunities. On these days, students are asked to bring a gold coin, and the proceeds are
donated to targeted charities.

Specific dress requirements are listed in our student Uniform Policy.

GENERAL PERMISSION — COMMUNICATION WITH PARENTS ABOUT SCHOOL ACTIVITIES

Parents will be notified of upcoming events and excursions. Parents grant permission for their
children to attend all school excursions (1-day activities or shorter) by signing the Terms and
Conditions of Enrolment.

All general permission notes for events, school sport, or other activities involving students outside
the normal school day (especially if off-site) are sent to parents via the Parent Lounge and the
Parent Orbit app. If parents do not wish their child to attend any excursion or event, written
notice must be submitted to the teacher outlining the specific reasons.

More detailed permission and medical forms are used for overnight school camps.

GRIEVANCES/ COMPLAINTS

Right relationships are at the core of the mission of Catholic Education in the Diocese of
Rockhampton (CEDR), and every effort will be made to maintain a safe and supportive work and
learning environment for all within our school communities. CEDR is committed to fostering a
culture of mutual trust and respect.

It is acknowledged that during a child’s school years, at times, a grievance arises regarding a
decision, behaviour, act, or omission that a parent or carer considers unacceptable. CEDR is
committed to ensuring that all grievances are addressed fairly and equitably. The following
procedures will guide parents and students in addressing grievances as quickly as possible.

Information for parents relating to the grievance process can be found on the CEDR website.

HAIRCUTS — STUDENTS
Hair styles should reflect a conservative image that does not draw undue attention to individuals,
especially for boys.

e Hair longer than collar length must be worn fully tied up in a full ponytail, bun or similar. If
this is not possible, then it needs to be cut.

e Hair must be out of the face (especially eyes) at all times.

e Hairbands, ribbons, or clips must be royal or navy blue, white, or black. Elaborate or
oversized hair accessories are not acceptable.

e Hair styles must reflect a conservative image that does not draw undue attention to
individuals.

e Artificial hair colours, rat’s tails, undercuts, tracks (including tracks along the part-line) and
extreme hairstyles (mohawk, buzz cuts (no shorter than gauge 2), mullets (including
fade/blended mullets), or dreadlocks) are unacceptable.

e Hair must be tidy and reflect good personal hygiene.

e Boys’ haircuts not suitable for St John’s Catholic Primary School:
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Fade mullet Tracks

If there is any doubt about a hairstyle, a student or parent should check with the Principal or
Leadership Team before changing it or consult the school Uniform Policy.

HEAD LICE

We ask parents to check their children’s hair regularly and notify the school office if they detect or
suspect their child has head lice. Staff do not check for head lice but may inform the
Administration office if they suspect a child has head lice.

Head lice are a nuisance, but they do not cause illness or disease. The school’s approach to
managing head lice seeks to minimise the nuisance they cause, whilst also minimising any negative
stigma that may be felt by students suspected of having lice. They align with current best practices
recommended by Queensland Health.

When the office is notified that a student is suspected of having head lice, a letter is sent home to
all students in the class, asking parents to check their children’s hair. If head lice are found,
parents should not send the child to school until treatment has started.

If head lice are found during the day, parents will be notified to discuss the matter.

HOMEWORK

Our school's Homework policy is on our website. It is an expectation that all students complete
homework weekly. If homework cannot be completed for any reason, then communication should
be made with the classroom teacher. Consistent instances of homework not being completed
could result in a Reflection Room referral.

HOUSE SYSTEM
Each student is allocated a House on enrolment, and we try to balance the number of boys and
girls in each age group.

Our House system serves us for sporting, pastoral, and event-based groups. Our two houses are:

e (O’Connell (Gold): Named after Irish Parish Priest Fr Mick O’Connell.
e MocAuley (Green): Named after Catherine McAuley, founder of the Sisters of Mercy, who
established St John’s School in 1924.

House Captains (a boy and a girl) are elected from the Year 6 students. These students are
presented with a special badge and are expected to display good leadership qualities. They also
assist in the running of carnivals and other sporting events.
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In 2026, we commenced a consultation process on the possible inclusion of a third House.

ICT CODE OF CONDUCT - STUDENTS

The purpose of Information and Communications Technologies (ICT) for students is to:
e Enhance student learning opportunities.
e Promote student achievement.
e Support student—school communication.

The use of ICT within schools should be safe, responsible, legal, appropriate and for educational
purposes and should follow the guidelines outlined in this Code of Practice. The ICT Code of
Practice applies to the use of all school-related ICT for educational purposes, whether provided by
the school or the student.

Both students and parents/guardians must read and sign this ICT Code of Practice, which is done
at the beginning of each school year via the Parent Orbit app.

ICT — PROVISIONS (STUDENTS)
The school purchases devices to support students' learning. Prep and Year 1 have banks of 10
iPads in each classroom. Years 2 to 6 have Chromebooks as class-based devices.

INCORRECT UNIFORM — STUDENTS

The school's expectations for student uniforms are clearly outlined in the Uniform Policy. If, for
any reason, a student wears an incorrect or incomplete uniform to school, their parents will
receive a letter outlining the issue and requesting their support in ensuring the child has the
correct or complete uniform.

Below is a sample letter to parents regarding non-uniform compliance:

Dear Parent/Carer

Today, your Child .......ccoeverveemiemeneenicneeieeneen. arrived at school in an incorrect or incomplete uniform. As stated in
our terms and conditions of enrolment, parents are responsible for ensuring that their child wears the school
uniform in accordance with the school’s policy and guidelines.

The full uniform is listed below, with the part incorrectly worn today indicated. | ask that you ensure your child has
the correct or complete uniform. Item(s) ticked require attention.

School Uniform:
[1  Formal uniform worn tucked in (**tucked in for boys only).
Sports uniform worn tucked in.
Prep uniform worn tucked in.
Year 6 Senior shirt worn tucked in.
Royal blue shorts for boys and culottes for girls (Formal and Prep uniform).
Navy sports shorts with school name (Sports and House uniform).
Plain white socks worn just above the ankle.
Plain black shoes.
St John's school hat.
Navy blue track pants with no other colours or insignia (Winter).
Girls' navy blue stockings under their culottes (Winter).
School navy blue jacket with school emblem or plain navy pullover (Winter).

I I I
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Hair longer than collar length should be worn tied up or cut.

Hair tied up should use only royal or navy blue, white or black hair bands and/or ribbons and clips.

[J Hair style should reflect a conservative, schoolboy image that doesn’t draw undue attention to individuals
(No shorter than gauge 2. No mullets (including mullet fades). No undercuts).

[J  Hairis free of tracks.

[J  Hair should reflect good personal hygiene.

[l Atrtificial colours are not acceptable.

J

Jewellery - Minimal jewellery accepted:
[1 Religious medallions on a chain- e.g., a cross or a crucifix. Worn tucked into a shirt.
[J  Signetrings of significant sentimental value — must not have any raised stones.
[J  One set of earrings (plain studs no more than 3mm diameter and of neutral stone colour or small sleepers
only).
[J Basic watch. No Smart watches with phone, message, or cellular connectivity (see Mobile Phone policy
for requirements).

Other:
[1 Kept clean and clipped to the top of the finger.
[J  No coloured nail polish or false nails.
(1 Nomake-up

Please contact the office if you have difficulty meeting these requirements. We are happy to assist in any way we
can.

Kind Regards,
Nathaniel Rice
Principal

INFECTIOUS DISEASES

The school follows Queensland Health advice on infectious disease prevention in education and
care services. Parents and carers are expected to support the recommendations made by the
school and Queensland Health to support the wellness of their child and the rest of the school
community. This includes taking appropriate action to exclude their child if they are unwell.

The Queensland Health resource, Time Qut: Keeping your child and other kids health, is a great
resource and available via the Queensland Health website.

LIBRARY
The Library Co-ordinator works Tuesday — Friday from 9:15 am to 3:30 pm, during which time
classes are rostered in the library for borrowing, research, reading etc.

Our annual Book Fair is held during Children’s Book Week in August. This is a significant event for
the library and proceeds from it support additional book purchases.

LIBRARY RULES
1. Food is not allowed in the library.
2. Silence is not insisted upon, but out of consideration for others, quiet speaking is
requested.
3. Each child is to have a library bag for borrowing.
4. Books may be borrowed or returned at lunchtime or during class time.
5. Teachers must actively monitor students, their behaviour, and what they are intending to
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borrow.
6. A lost book must be replaced, or the value of the same paid to the library.

STUDENT BORROWING
Students are given two opportunities to borrow books from the school library:

e Book boxes: Each student is given a “Book Box” at the start of each year. Book boxes are
used as students' personal class library of interest books. Students generally choose
between 2 and 6 books, which can be borrowed for 2 weeks.

o Library bags: Prep to Year 2 - 1 book at a time, and Year 3 to Year 6 - 2 books at a time.
Books are borrowed for two weeks at a time. Books must be returned at the end of the
two-week borrowing period. For Prep to Year Three, all books must be returned at the end
of each term.

If borrowed books are not returned to the library, parents may be required to pay the book's value
or donate another book of equal value to the library.

OVERDUE BOOKS
Students with overdue books are not permitted to borrow any further books until all overdue
books are returned. Students will be provided notices as follows:

1% Notice Due date
nd Notice 7 days The library coordinator will notify the class teacher, who will
overdue  subsequently notify parents.
R 21 days Parents are advised that the book is written off and are asked if
3" Notice .
overdue they would like to donate the cost of the book.
LOST PROPERTY

All lost property items are placed in the lost property box outside the Administration office door.
All items with clearly marked labels are returned to students via class pigeonholes. All remaining
items are donated to St Vincent De Paul at the end of the year.

LUNCH TIME OR AFTER SCHOOL ACTIVITIES
At St John’s, due to limited outdoor play space, we cater to a wide range of interests during play
breaks. Students have the option to participate in the following, if offered during the year:
e Grassed area for years 2 to 6 for soccer, touch, or other organised games. Each field is
assigned to a year level and scheduled for a specific break.
e The Prep playground is only for Prep and Year 1 students.
e The LEGO table near the library steps is for Prep and Year 1 students.
e Upper playground is rostered for use by years 2 to 6.
e The Hall has handball courts along with a LEGO table for years 2 to 6.
e The MPA (multi-purpose area) is rostered for use by years 2 to 6.
e The library is available for all students who wish to read quietly or use some of the games.
e The Inclusive Curriculum room is available for board games, cards or other indoor-type
games.

Teachers and support staff also lead a variety of lunchtime special-interest groups. Groups may
include:
e Lego Club

e Robotics Club
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e Chess Club

e Dance Club

e Garden Club

e ArtClub

e Helping Hands

MEDICATIONS — STUDENTS

There are clear guidelines for administering medication to students. All medication administered
must comply with CEDRs Procedures for the Administration of Medication. All medication is stored
in the Administration office. Medication is only to be administered by the Administration staff in
the office area. Teachers should never administer medication to students, unless on camp or
excursions.

If staff become aware of students who have medication with them and it is not being taken in line
with these guidelines, please direct them immediately to the Administration team.

If your child requires any medication to be administered during school time, please complete the
Request to Administer Medication at School consent form at our school office or from our
website.

All medications, including pain relief such as Panadol or Nurofen, must have a pharmacy label on
them for the school to administer the medication to a student.

MEDIA CONSENT
During enrolment, parents and carers can indicate their media consent preferences. These can
also be updated throughout enrolment by contacting the school office or via the Parent Orbit app.

MOBILE PHONES — STUDENTS
The school has a Mobile Phone policy that guides parents and their children regarding appropriate
mobile phone use while at school. This can be found on the school website.

Parents will make decisions they believe will help them stay connected to their child whilst their
child travels to and from school or attends extra-curricular activities outside school time. At times,
parents may allow their child to bring a mobile phone to school.

Key issues to be aware of:

1. If a mobile phone is brought to school, it is the responsibility of parents to alert the school
by contacting the classroom teacher and the school Administration. Parents and students
are advised that bringing mobile phones to school is done at their own risk. The school
takes no responsibility for loss or damage.

2. Parents will then be provided with a copy of the school Mobile Phone Permission Form,
which will be required to be completed and returned to the school.

3. Students are to turn their device off upon arrival at school. As soon as possible, it is to be
handed to their classroom teacher for storage for the duration of the school day. Devices
are collected at dismissal.
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4. Students will not be allowed access to their personal device during school hours. Parents
who need to communicate with their child (or vice versa) during school hours should
contact the school office.

5. Accessories (headphones, buds/Air pods), smart watches (which can make or receive calls,
messages, or download apps), or personal iPads/tablets are not to be brought to school at
any time. These items will be confiscated if brought to school.

NAPLAN

The National Assessment Program — Literacy and Numeracy (NAPLAN) is a literacy and numeracy
assessment that students in Years 3, 5, 7 and 9 sit each year. The testing window is usually in Term
1, around Weeks 7 and 8. NAPLAN assesses literacy and numeracy skills that students are learning
through their regular school curriculum. Students sit assessments in writing, reading, conventions
of language (spelling, grammar and punctuation) and numeracy. The questions assess content
aligned to the Australian Curriculum: English and Mathematics.

NUTRITION EXPECTATIONS — STUDENTS
St John’s endeavours to provide an educational environment that promotes good nutrition to
influence lifelong healthy eating habits.

While the school recognises the role some foods and drinks play in celebrations, including feast
days, birthdays, liturgies and school functions, we encourage students’ lunchboxes to contain
whole, healthy food choices. To support parents with these expectations, our nutritional
guidelines include:

e Teachers will practice good eating and drinking habits in the presence of students.

e Teachers will limit the use of lollies and other foods as rewards.

e We will encourage parents and carers to provide nutritious lunch boxes and refrain from

packing lollies, chocolates, high sugar and fatty foods, chips and soft drinks in lunchboxes.
e Students will have access to their own water bottles during class lessons.
e Allocated fruit breaks are expected in all classrooms

PARENT ENGAGEMENT NIGHT (PEN)

At the beginning of the school year, we aim to engage parents to support the transition. This
evening provides a comprehensive overview of the school year ahead. It is also a good opportunity
for a “meet and greet.”

Presented in a “one-night only” rotational format, the night includes classroom sessions led by
classroom teachers, as well as a whole-school gathering in the Hall led by the Leadership Team.
Having two sessions on the same night will allow parents to attend multiple class presentations. If
parents have more than two children, further follow-up with teachers or both parents attending
different sessions might be a solution.

The schedule for the evening is as follows:

5:10 p.m. | Classroom Session 1 in year level classrooms.

5:40 p.m. | Parents will move to the Hall for a 20min presentation by the Leadership Team on key
whole-school items.

6:00 p.m. | Classroom Session 2 in year level classrooms (this will be a repeat of the first session).
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The presentation includes:

e Welcome and introduction of year level team — teachers, TAs, and Leadership Team
support person.

e Commencing with the School Prayer.

e Volunteer information and parent involvement in the classroom.

e Uniform roster.

e Mobile phone and personal devices policy.

e |CT Code of practice for students.

e Reporting and formal parent meetings.

e Inclusive Curriculum summary.

e Supporting learning at home.

e Homework.

e Behaviour expectations.

Teachers prepare a comprehensive information presentation for parents, which includes
information about what is in store for the year ahead — topics, homework, routines, methods for
teacher-parent communication etc.

These presentations are then uploaded to the school website and Parent Orbit app for future
reference.

PARENT LOUNGE/PARENT ORBIT
Parent Lounge and the connected Parent Orbit app are essential components of parent
communication at St John's. These two platforms are part of our student management system and
allow parents to:
e Access their child’s report card (all report cards are electronic at St John’s).
e Book Parent Teacher Interviews (all Parent Teacher interviews must be booked via the
Parent Lounge - No bookings are taken through the office).
e Update any changes in personal information (change of phone number, address etc).
e Access school fee accounts and make payments.
e Receive communication and notifications from the school. These are generally then
recorded in the communication log section of the application.
e Receive school newsletters.
e Log student absences.
e Access the school calendar of events.
e Approve permissions for activities/events and make relevant payments.

Parent login credentials for accessing Parent Lounge are the same as those used to access any
information (Report Cards, Parent Teacher Interviews, etc).

If parents have questions about Parent Lounge or Parent Orbit, do not hesitate to contact the
school's Administration Team.

PARENTS AND FRIENDS ASSOCIATION (P&F)

The role of the P&F, in conjunction with the state body Catholic Schools Parents Queensland, is to
support the school in enhancing the spirit of the parent body. Our P&F Association meets once
each term, usually around weeks 4 to 6. All parents are encouraged to take an active part in this

27
St John’s Catholic Primary School, Walkerston
Parent Handbook — 2026



aspect of the school’s life. Meeting times vary to accommodate a variety of parents' needs, e.g.
work, etc.

An Annual General Meeting is held at either the end of the current year or early in the new year to
elect the Executive Committee, which includes the President, Vice President, Treasurer, and
Secretary. The Executive works with the P&F body to engage the community in events, including
discos, social events, the school's faith life, and pastoral support for families. Some events may
include fundraising, but the P&F is not the sole purpose of raising funds for the school.

PARKING
Car parking at St John’s can be difficult at times. The map below provides details for staff and
parents about parking expectations around the school. Key things to be aware of:
e The area outside of the MPA on the school side of Creek St is designated as 2-minute
parking during key school time. Please read the signage.
e Parking outside of Prep on the school side of Creek St is designated all-day parking in some
areas.
e An additional supervised cross will be constructed in Anne St in 2026.
The vacant block in Creek St is not for parent parking/school use.

hn’s Cath

rimary School

These parking areas
are for business
owners and their
staff and their
customers only.

Parking is available
along Creek, Dutton
St and High St.

St John'’s families
should not park here Mo \ =2 & N e |
at any time. : v. . )4 > y \ W% | through the yard of

£ : > . the house to access
the back gate of the
school.

CREEK ST PARKING

Disabled parking —
DO NOT PARK AT
ANY TIME WITHOUT
THE RIGHT PERMIT

Parking in the
Church carpark is
available to the

Bus zone — DO NOT school.
PARK AT ANY TIME
5-minute parking Students should
only. Ideally, this on‘ly exit through
should be used as a this area with an
“Drop and Go” adult.
Students should

never wait in this
area to be collected.

Additional

Please respect these areas as it is private property. It has been asked that people supervised crossing.

coming to the school not park on this private property.

Do not block driveways or park in a way that affects the landowners or residents.

PETS AND ANIMALS AT SCHOOL
St John’s is not a public place, and the principal has the authority to permit or decline entry to
school grounds and impose conditions of entry.

Therefore, pet owners must understand that children are our priority and that some children are

allergic, unfamiliar and even afraid of dogs or other family pets.
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Whilst the school understands that many families in our school community keep dogs as pets (and
other animals), to ensure that our school remains a safe and inclusive place for everyone, we have
in place rules that we expect all members of the community to follow if they wish to bring their
pet dog onto school grounds:
e No dogs or pets will be allowed on the school premises at any time (during or outside of
school time) without the consent of the principal.
e Staff can request that pet owners remove their pet from the school grounds at any time.
e Dog and pet owners must be familiar with their legal responsibilities and be aware that the
school takes no responsibility for the behaviour or actions of their dogs.
e Incidents involving dog bites or injuries to children, adults or other animals will be reported
by St John’s to the Mackay Regional Council.

If a student wants to bring a pet to school for “Show and Tell” or the like, this must first be
discussed with the child’s classroom teacher, who will then liaise with the Leadership Team and
WHSA to determine whether a suitable risk assessment can be completed to ensure appropriate
control measures are in place.

The Principal has the authority to prohibit certain pets from school grounds to ensure the safety

and wellbeing of staff, students and members of our school community at any time.

POLICIES — CEDR AND SCHOOL
St John’s aligns with all CEDR Policies, procedures and guidelines.

St John’s School Board assists the principal in developing school-specific policies and guidelines
when needed. These include Homework, Student Mobile Phones, Behaviour Management and
School Uniform policies. These school-specific policies are available on our website.

All CEDR policies and guidelines that St John’s adheres to can be found at -
http://www.rok.catholic.edu.au.

REFLECTION ROOM
Supporting students when they first show signs of behavioural dysregulation aims to reduce more
serious problem behaviours from occurring and creates a culture of respect.

Through firm, consistent, and high expectations, we support students in developing respect for
their staff and peers, feeling a sense of safety and predictability, and settling into a focus on their
learning.

WHAT IS IT?
The Reflection Room is a place:

1. To help students consider their choices and how this impacts the rights of teachers to
teach and students to learn.

2. Where students can have time to devise strategies to help them consistently meet
behaviour expectations.

3. Where students can feel supported in learning to make positive behaviour choices.

4. To learn self-control in the classroom and the playground.
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The Reflection Room is not:

1. A place for ‘naughty’ students to go.
2. A means of punishment.
3. A detention.

4. An opportunity for students to get out of doing classwork.

WHY IS MY CHILD BEING SENT TO THE REFLECTION ROOM?
There are three main reasons why a teacher would refer a student to the Reflection Room:

1. Continuous disruption to the learning environment.
2. Unsafe behaviour that puts themselves or others in harm’s way.
3. Disrespectful behaviour.

ATTENDANCES AT THE REFLECTION ROOM.
The Reflection Room is in the school Administration office and takes place each day at the play
part of our long lunch break. It is staffed by the Leadership Team.

It is a place for students to learn new behaviours. Some students take longer to learn certain
behaviours than others and, therefore, may be referred to the Reflection Room more often.

The process is designed to intervene early before a student’s behaviour escalates, helping them
stay engaged in the learning environment and ensuring they remain safe and respectful on the
playground. One session is sometimes all it takes for students to reflect and remember how to
think responsibly about their behaviour.

WHAT HAPPENS AT THE REFLECTION ROOM?
The Reflection Room is designed to be a supportive, non-threatening environment. Adults in the
room work with the student to provide co-regulation strategies.

The Leadership Team facilitates the Reflection Room session and first seek to understand why
students behave in certain ways.

Students complete a Reflection Room Plan, which helps them think about strategies to change
their behaviour the next time they are faced with a similar situation.

ONGOING DISRUPTIVE BEHAVIOUR.

When a student continues to behave in ways that are disruptive, unsafe or against the school's
expectations, then parents/caregivers will be contacted, and an Intervention Meeting will occur to
discuss ways that the school and parents can work with the student to achieve success at school.

Similarly, if a student disrupts in the Reflection Room, then the parent/caregiver will be contacted,
and in some cases, the student will be required to go home to reflect on their behaviour. When
they are ready to return to school, they and their parents/caregivers will be required to attend an
interview with a member of the Leadership team. During this interview, expectations will be
discussed. The student will then return to the Reflection Room and write a plan indicating how
they intend to achieve success at school.
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REFLECTION ROOM FLOW CHART
If I disrupt the learning of others or disrupt the teaching (Level 2 behaviours):

The teacher will ask me some questions about my behaviour.

\”
First time being asked the questions:
If | answer the questions and choose not to
disrupt again, | may stay in class.

\”

If | choose not to answer orif | am
disrespectful.

4

If my behaviour is of a Level 3 or higher

Second time:
If I choose to disrupt a second time, then | will
be asked the questions again.

| will speak with a member of the school
Leadership Team...
v
If | choose to disrupt a third time, then | will be
referred to the Reflection Room.

4

| will be referred straight to the Reflection
Room or a member of the leadership team.

In the Reflection Room, | will discuss what has happened and work with the leadership
team on my Reflection Room plan.

\ 7

If | disrupt twice in the Reflection Room, then |
will have to leave.

v

\”

Once my plan is completed, | will negotiate
with my teacher to re-join the class.

\”

If my plan does not
address the problem, |
will remain in the
Reflection Room to

\ 7
If my teacher is happy
with my plan, and |
stick to it, then | can
remain in the

The consequence of disrupting the Reflection
Room is that someone from the school
Leadership Team will call my parents to maybe
take me home to continue learning from home.

classroom to
complete my work.

develop a better plan
with some support.

For further information about our school procedures, go to our website to view the Student
Engagement for Learning and Behaviour Support guidelines on the school website.

REPORT CARDS

CEDR mandates that all schools provide four formal reporting opportunities each year. At St
John’s, this will be two formal report cards and two formal parent/teacher interviews each year.
Report cards will be produced at the end of Semester One and the end of Semester Two. Our
report cards are electronic and accessed through Parent Lounge using individual parent log-in
details.

RIGHT TO DISCONNECT

CEDR recognises and respects an employee's right to disconnect from work and not respond to
work-related electronic communications outside designated hours. St John’s expects staff to reply
to electronic communication from the employer, students, parents, colleagues, or others within
the hours of 7 am to 7 pm and within 24 hours.
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SACRAMENTAL PROGRAM

Each year, the parish of St John’s offers a sacramental journey that is parish-run, home-based and
delivered by parish volunteers. Children who are baptised and want to complete the Sacraments
of Initiation must be in Year 4 or turning 10 or older in that year. The candidates must commit to
the journey, which includes completing their first reconciliation, attending a number of weekend
masses, and receiving the Sacraments of Confirmation and First Holy Communion. The journey
begins with an expression of interest that opens at the end of the year before the journey starts
and is usually completed around July/August. Please keep an eye out for details in the school
newsletter, or contact the parish office directly on 49592241.

SCHOOL BOARD
The School Board is a pastoral advisory body to the Principal.

The history of School Boards in Queensland can be traced back to the Project Catholic School, a
research project undertaken by the Queensland Catholic Education Commission in 1977. One key
recommendation to emerge from this project was the need to ensure that Catholic Schools had
strong links to the local community; one way to do this was to establish local School Boards.

This philosophy of ‘shared wisdom’ allowed Boards to develop a model more focused on
‘consultation’ than ‘decision making’; this philosophy is a feature of the St John’s Board, which
seeks to work toward achieving the Church's educational mission.

The Board aims to assist our school in fulfilling its catholic educational responsibility within the
terms of the Diocese's general pastoral and educational goals.

The first responsibility is to assist the principal and staff in applying the ideals stated in our
school's Mission Statement and School Motto for our students.

The Board acts in an advisory role to the principal on specific decision-making responsibilities in
the areas of policy, building provision and maintenance, budgeting, communication, curriculum,
and staffing. A shared wisdom process of discernment underlies the Board's decision-making.

Membership of the School Board comprises ex officio, elected, and co-opted members. Ex-officio
members are the Parish Priest, Principal and where applicable a representative of any religious
order providing staff to the school. Elected members include a member of staff, parents, and a
parishioner. The Board may co-opt members as full members.

Parent members of the Board are elected for a two-year term and are chosen based on their faith
dimension and specific talents, such as financial expertise, pastoral wisdom, managerial
experience, or local knowledge.

To be eligible to elect or be elected, a person must have participated in a pre-service Board
Education Program. This program ensures a clear understanding of the philosophy, aims and
responsibilities of the Board.
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SCHOOL COUNSELLOR
We currently employ a School Counsellor three days per week, primarily to support students and
families.

All children are welcome to access the counsellor if needed, with appropriate parental consent.
We work with students and their families who experience anxiety, school refusal, friendship
concerns, grief and loss, and low self-esteem, to name a few.

If parents are unsure whether their child needs counselling, we are more than happy to schedule a
time to meet with them to discuss their concerns or the type of support they may be seeking for
their child.

Parents can locate referral forms at the office sign-in desk (in yellow envelopes), through their
classroom teacher, Inclusive Curriculum, or directly from the counsellor.

The school counselling office is currently located in the Inclusive Curriculum room. Student
sessions do not occur before or after school, so if parents have questions or need support, a
counsellor can meet with you during this time.

Please note that if parents are separated, consent must be given from both parents for their child
to engage with the counsellor.

SCHOOL IMPROVEMENT PROCESS
The School Improvement Process is a continuous five-year cycle. During this period, the school
develops an annual School Improvement Plan, with goals connected to four domain areas:

e Catholic Identity.

e Effective Teaching and Learning.

e Pastoral Support and Wellbeing.

e Leadership, Partnerships and Resourcing.

Each year, improvements are reported to the school community in the Annual School Report
located on the school and CEDR websites. At other stages of the cycle, other reviews are
conducted:

e Catholic Identity Conversations.

e School Improvement Tool (SIT) audit.

e Tell Them From Me (TTFM) survey of staff, students and parents twice during the cycle.

e CEDR led audits - WH&S, Technology, Capital master plan.

e Non-State School Accreditation Board (NSSAB) validation.

SCHOOL SPORT
At St John’s, a Sport Co-ordinator works with the principal and PE teachers to organise school
sports events. This person’s role is mainly to coordinate and manage (with a committee):

e School Swimming Carnival.

e Athletics Carnival.

e (Cross Country.

e Catholic Education Week Cup (relays and ball games).

e Mackay and District school sport, including representative pathways.

e Any other extracurricular sporting events, such as district trials and inter-school sporting

competitions.
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School sport opportunities are mostly available to students in the middle and upper years,
including gala days (come-and-try), scheduled after-school sport (e.g., ul2 rugby league), and
other school sport opportunities. Information regarding this will be shared with students through
organised meetings and with parents via the Parent Orbit app.

SPORTS EQUIPMENT

Students can use sporting equipment for play during all lunch breaks and before school. School
sports trolleys are placed near the LEGO table for the junior school and stored in the sports shed
for students. Students are expected to use the equipment equally and to ensure it is returned and
carefully looked after.

REPRESENTATIVE SPORT
St John’s is part of the broader Queensland Primary Schools Sport schedule, which includes
Mackay District School Sport. The school representative sport pathway is as follows:

School Sub-District District Sub-state State National

St John’s Pioneer Valley Mackay Capricornia Queensland Australia

School representative sport nominations and trials usually commence in term one each year. Our
school Sport Co-ordinator manages correspondence from the relevant hosts and communicates it
to parents via the Parent Orbit app.

SMOKING

Smoking is banned at all Queensland schools (and school facilities), within 5 metres of their
boundaries, and at all school carparks, including carparks located on adjacent council land
intended for school community use.

The law applies at all times during and after school hours, on weekends and during school
holidays. It includes the use of all smoking products, including electronic cigarettes.

The law applies to all persons at schools, including students, teaching staff, parents and guardians
of students, other employees of the school, visitors, and persons providing a service or
volunteering, as well as clubs and organisations accessing school facilities.

SNACK BREAK

A daily 10-minute snack break for the whole school is to be taken at approximately 10 am.
Students usually eat their fruit or vegetables during this break. Other healthy-style foods could
also be considered, e.g., yoghurt and cheese. These take place in the classroom or just outside
their classrooms. During this 10-minute break, a movement break is also generally taken, but it
does not include play or other outdoor games.

SOCIAL MEDIA AND E-SAFETY

At St John’s, we advocate that students be 16 and over to access social media. Our experience is
that children under 16 are perceived as less capable of making smart decisions online. The school
supports the work of the Federal Government and the e-Safety Commissioner website (link) as
sources of information for parents to support healthy online habits for children.
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SMART WATCHES

Students are not permitted to wear smartwatches or any other smart devices with internet
connectivity. Please see the Mobile Phone policy on our website for further information. If your
child requires a device for a specific need, please discuss this with your classroom teacher or the
relevant Leadership Team member before bringing the device to school. If devices become a
distraction for the student, their peers, or the teacher during the day, the student will be asked to
remove the watch.

STUDENT LEADERSHIP

Official Positions for student leadership extend to the following areas:
e Class Captain — a boy or girl from each class in years 1 to 6.
e House Captains — boy and girl (Year 6) from both O’Connell House and McAuley House.
e School Captain — boy and girl (Year 6).

SELECTION PROCESS AND CRITERIA FOR SCHOOL AND HOUSE CAPTAINS

The role of an elected student leader carries with it several important responsibilities. A School
Captain and House Captain at St John’s is expected to demonstrate and live by our Vision
Statement, Mission Statement, School Motto, and Virtues.

Preparation and Speech Development

All Year 5 students will be involved in leadership preparation. They will draw on experiences from
their Year 5 camp and will participate in preparation lessons and activities designed to engage and
enhance their leadership qualities. This is facilitated by the Year 5 teachers, principal, and
members of the school Leadership Team.

Every Year 6 student is viewed as a leader. Elected leaders are expected to accept and follow a
code of conduct that embodies the qualities of a School Leader at St John's:

e Follows St John’s Pastoral Care Policies and expected code of behaviour.

e Witnesses to the virtues of Love, Honesty, Excellence and Thankfulness.

e Lives by our Mission Statement.

e Enacts our school motto, “Love one another as | have loved you”.

e Isan excellent role model for all students.

e Shows respect to all members of the school community.

e Wears the school uniform properly to school and school functions.

e Assists students, staff, and parents through the diligent performance of their duties.

e Fulfils their obligations responsibly and courteously.

All leaders must agree to abide by the School Leaders’ Code of Conduct. Elected leaders must also
understand that persistent or serious breaches of this Code may result in the loss of their elected
position.

Leadership Nomination
All students will be taught to write a nomination speech during class time, outlining their qualities
as leaders.

Students wishing to be considered for a leadership role — School Captain or House Captain — will
then be invited to present this speech to the Year 5 cohort, the leadership team, and Year 5 staff.
Parents of speech presenters are welcome to attend.
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Only students who present a speech during this allotted timeframe, in front of the audience, will

be considered for nomination as a School or House Captain.

The following timeline outlines the process of nominations and elections:

Week 5

Week 6

Week 7

Nomination | Year 5 students will give a
speeches short speech to their peers and
teachers, outlining their
suitability as leaders. Parents
are welcome to attend. This
will take place in the Year 5
classrooms.
Following the speeches, Year 5
students, Year 5 staff, and the
School Leadership Team will
vote using a 3, 2, 1 allocation
to identify the top three boy
and top three girl nominees.
School Speech preparation | Speech presentation in the Hall.
Captain commences at school with
Year 5 teachers. Voting after speeches by years 3
to 6 and staff.
Posters can be placed around
the school once discussed with | The School Captains for the
the principal. upcoming year are announced
that afternoon.
House Year 5 students, Year 5 staff, Speech presentation in the Hall
Captain and the School Leadership Team | following assembly. O’Connell
will vote usinga 3, 2, 1 will present first, followed by
allocation to identify the top McAuley.
three boy and top three girl
nominees. Voting after speeches by
students from their respective
Speech preparation commences | Houses from Year 3 to 6 and
at school. staff.
House Captains for the
upcoming year announced that
afternoon.

Election posters/materials and speech preparation

We encourage each nominated student to prepare a simple A4 or A3 poster to display outside
each classroom from Year 3 to Year 6. The preparation, printing, and lamination of these posters
should be done at home. Students are responsible for putting up their own posters. Nominated
students may also create a badge to wear during the week to help others recognise who they are.
To ensure fairness for all nominees, these are the only materials that will be allowed. Students are
reminded that these are speeches. No “theatrical" costumes or other “surprise” elements that
might influence voters are to be used.
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Handing Over/Induction Ceremony
At the End of Year Thanksgiving Mass, the newly elected leaders will be involved in a handing over
ceremony with the current Year 6 students.

At the Opening School Mass next year, elected student leaders will be presented with their
badges.

Student Voting
e Studentsin Year 3 to Year 6 are eligible to vote.
e Voters indicate their top choice for boys and top choice for girls.

Staff Voting
o All staff are eligible to vote.

e |tis not compulsory for staff to vote.

e Staff have a 3, 2, 1 style allocation of votes.

e Staff and Leadership votes have a higher weighting than student votes.
e The final decision will be at the discretion of the Principal.

SELECTION PROCESS AND CRITERIA FOR CLASS CAPTAINS
For consistency, Years 1 to 6 teachers are expected to follow these procedures to choose Class
Captains. The role of a Class Captain is to:

e Represent their class at whole-school events and Mercy Council meetings.

e Lead jobs for their class.

e Beinvolved in whole-school events and activities.

e Teachers are to lead a discussion with students about leaders. Talk with the students about
our Mission Statement, Virtues, School Rules, and other examples of leadership.

e Have the students reflect on who in the class demonstrates these virtues in their work.

e |dentify if any students have been Class Captains before. Students who were Class Captain
in the previous year are encouraged to let other students be nominated and abstain from
the vote.

e List names on the board of those children wishing to be considered for Class Captain.

e Do a ‘ballot’ style list for each child to vote.

e Students are to give votesina 3, 2, 1 style.

e The teacher is to record the results and determine the top 3 (or 4 if it is close). This is best
done away from the students.

e The nomination results are discussed with the principal before moving to the next stage.

e Communicate the final nominees to the students.

e Do a ‘ballot’ style list for the top nominees and have students vote using the 3, 2, 1
method.

e A Class Captain is determined based on the most votes.

STUDENT PROTECTION
Student Protection Contacts at St John’s are Mr Nathaniel Rice, Mrs Shae Saunders, Mrs Yoon Noy,
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Mrs Karlie Tatchell and Ms Wendy Parker. Student Protection professional development for all
staff is conducted at the beginning of each school year and throughout the year as needed. ALL
staff are responsible for supporting our students in this area.

Nathaniel Rice (Principal), Yoon Noy
(Acting APRE), Shae Saunders (APC),
Wendy Parker (Counsellor), Karlie
Tatchell (RIELO)

STUDENT UNIFORMS

St John’s has a school-based policy and guideline for student uniforms. This is available for
parents on the school website. It clearly sets out expectations for student uniforms and dress
requirements, with relevant images for clarification.

Students are expected to wear their hats regardless of where they choose to play during lunch
times. Sunscreen should be made available in every classroom and offered to students prior to
playtime and HPE.

Student uniforms are available for purchase through Uniform Solutions. The school also has a
limited supply of second-hand uniforms for sale, available at the school office.

STUDENT VOICE
Opportunities for Student Voice are welcomed and appreciated. Hearing from students about how
they would like to shape the school is valued.

MERCY COUNCIL

Elected School, House, and Class Captains, along with Year 6 students, make up the Mercy Council.
The Mercy Council meets weekly to discuss upcoming school events and make suggestions for the
spiritual and practical improvement of the school.

STUDENT WELLBEING
St John’s approach to student well-being is firmly grounded in Catholic Christian beliefs and values.

Wellbeing relates to the whole person and the interconnectedness of the physical, cognitive,
cultural, spiritual, social/emotional and psychological dimensions within the person. Placing the
child at the centre of our practice enables the school to build students' well-being across all
learning environments.

St John’s prioritises a strong working and learning relationship with our students, families and our
wider community to:

e Support health and wellbeing

e Build an inclusive, safe and connected school culture

e Empower authentic student participation

e Improve the educational outcomes of students
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SWIMMING

Generally, swimming lessons for Years P - 2 will be held in the final week of Term 3. There are daily
lessons throughout the week. Students in P-2 will be taught in small groups by instructors
provided through our swim school provider. Teachers accompany and supervise students, as they
are legally responsible for their care. Students travel to and from the pool in their year-level
cohorts by bus.

TUCKSHOP

The tuckshop operates every Monday, Wednesday and Friday at first break only. All families will
receive a menu at the beginning of each term through the newsletter. Lunch orders must be
placed via the online ordering system.

Please contact the tuckshop directly or the school office if you can assist as a volunteer on
tuckshop days. We truly appreciate the support of parents in providing this service.

TUTORING OF STUDENTS

At times, parents may ask staff to provide additional tutoring for their child. CEDR, while
acknowledging that staff may provide this service, does not support Catholic Education employees
providing paid private tutoring on school property.

If a student's tutoring is influenced by a person’s position as a teacher or school officer, a potential
conflict of interest may exist. It is a potential conflict of interest if employees use (or are perceived
to use) their position to further their private interests or place themselves in a situation where
they could be perceived to further one student over another.

Voluntary tutoring and/or coaching must be conducted in accordance with school
procedures/guidelines, and employees must be aware of their obligations under the Integrity in
Relationships brochure, the Student Protection Guidelines, and the Code of Conduct document.

VOLUNTEERS

Volunteer Induction Training must be completed by any person wishing to volunteer within the
school in any capacity. Volunteer Inductions are discussed at the Parent Engagement Night and
then emailed to parents to complete, should they want to help with classroom activities.

WEAPONS

The State Government has very clear directions about the presence of weapons or simulated
weapons in schools. Any weapon or instrument that could be used to cause harm is prohibited.
Students who breach this requirement may face serious consequences, including suspension and
termination of their enrolment. If a student has a weapon at school, Principals are required to
inform the police.

YEAR 6 — RIGHT OF PASSAGE EVENTS

Year 6 students have a number of ‘right of passage’ events to celebrate their final year of primary
school. With the support of the Year 6 teachers, the Leadership Team, and parents, these events
aim to appropriately recognise and celebrate the students’ completion of their primary school
education.
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FUNDRAISING

Parents often look for ways to raise money to contribute to the Year 6 Dinner (decorations,
student gifts, etc.). Fundraising can take the form of “Zooper Dooper” sales after school, pizza days
or raffles. If parents want to fundraise, it needs to be arranged through conversations with the
Year 6 teachers and the principal.

YEAR 6 DINNER

This celebration is an opportunity for students, parents, and staff to gather and share a meal in
celebration of the Year 6 students. The dinner is a semi-formal event. Students can invite TWO
adults to join them for dinner. The structure of the night includes an entrance, a welcome, year-
level reflections presented by students, a speech from the School Captains, Grace, and letters
from past teachers. Catering is generally a buffet, with dessert a cupcake or similar, organised by
the committee and included in the gift.

AWARDS CEREMONY
On the final Monday of the school year, an Awards Ceremony is held. This event celebrates many
aspects of school life throughout the year.

Year 6 specific things include: processing in at the start of the assembly, Academic Achiever award,
Nadia Riffaldi award, recognition of student leaders (School, House, Class captains), and
presentation of Year 6 certificates.

END OF YEAR THANKSGIVING MASS

The End of Year Thanksgiving Mass celebrates the end of the school year. Included in this is a
handing over ceremony from the Year 6 students to the Year 5 students. Students and staff
leaving the school are also invited to come forward to receive an Irish Blessing and then process
out of the church at the end of Mass.

YEAR 6 MORNING TEA
Following the Mass, students and their families are invited to the school Hall to share morning tea
and cut the Year 6 cake. This is organised and catered for by the Year 5 families.
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